
 

Getting Copies of Genealogical Records 
Birth, Death, Marriage, Civil Union and Domestic Partnership  

 
Genealogical Records (family history research) are: 
 

• Birth, death and marriage records for people who are deceased 
 
AND where  
           the birth occurred more than 80 years ago 
           the marriage occurred more than 50 years ago 
           the death occurred more than 40 years ago 
 
Your request cannot be processed as genealogical if the person named on the 
record is still living or the event was more recent than listed above. 
 
 
For all orders, the following must be sent with your application: 
 

• all required copies of ID for proof of identity 

• the correct fees 

• copies of documents proving your relationship to the person named on the 
record 

 
Your application will be returned if you do not send in all required 
documentation. 
 
Step 1: Identify the genealogical record 
 
You must be able to identify the record by providing the following required 
information, if you provide the optional information it may assist us in locating the 
record.: 
 
Required information: 
 

• Full name on the record 

• City and County where the event occurred 

• Year the event occurred 
Optional information: 
 
           Exact date of the event 
           Mother’s maiden name 
           Father’s name 
 
 
Step 2: Provide Acceptable Identification 



 
You must provide acceptable ID to get a copy of any vital record. Copies must be 
mailed to the address listed on your ID. A list of acceptable ID has been included. 
 
Do not send in original ID documents. Only copies are requested. If you 
want to have your order mailed to a different address than what is listed on 
your ID, your application must include a notarized letter that authorizes the 
order to be mailed to a different address. 
 
 
Step 3: Payment of fees 
 

• The Leonia Board of Health fee is $10.00 per copy. 

• Checks can be made out to: Borough of Leonia 
 
Please do not send cash in the mail. 
 
Step 4: Proof of Relationship 
 
You must provide proof of your relationship to the person listed on the record and 
the proof must establish you are one of the following: 

 
      The subject of the record 
      The subject’s parent, legal guardian or legal representative 
      The subject’s spouse/civil union partner; child, grandchild or sibling, if of legal  
      age              
      A state or federal agency for official purposes 
      Pursuant to court order 
 
If you fail to provide proof of relationship, your application will be rejected. 
 
Step 5: Submitting your completed application and supporting documents 
 
Please mail to:  Borough of Leonia Health Department 
                         312 Broad Avenue 
                         Leonia, NJ 07605 
                         Attn: Registrar 
 
If you have any questions please call the Health Department at:  
201-592-5780 ext. 259 
 
 
                          
 
     


