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Borough OF Leonio

PUBTIC NOTICE

FOR THE SOTICITATION OF PROFESSIONAT SERVICE CONTRACTS FOR THE YEAR 2024

NOTTCE lS HEREBY GIVEN thot seoled submissions will be received by the
Quolified Purchosing Agent, or designoted represeniotive, for the Borough of
Leonio, County of Bergen, Stote of New Jersey on TueSdoy, Novembet 21,2023
of l0:00A.M. prevoiling time, in the Conference Room, Borough of Leonio
Municipol Building, 3,l2 Brood Ave, Leonio, N.J. 07605 then publicly opened ond
reod oloud for the following:

Borough Attorney
Lobor Attorney
Tox Appeol Attorney
Borough Auditor
Borough Engineer
Bond Counsel
Borough Prosecutor
Borough Plonner
Borough Architect
Economic Development Consultont
Gronts Consultont
Public Defender
Risk Monogement Consultont
Plonning Boord AttorneY
Plonning Boord Engineer

Stondordized submission requirements ond selection criterio ore on file ond
ovoiloble through ihe Quolified Purchosing Agent:

Trino Lindsey, Q.P.A
tlindsev@leonionj.gov (201) 592-5780, 8:00 AM to 4:00 PM, Mondoy through
Fridoy, excluding holidoys. Agendo will be posted on the Borough website.

lf oworded o controct, your compony/firm sholl be required to comply with the
requirements of N.J.S.A. l0:5-31 et seq. ond N.J.A.C- 17:27 ei. Seq.

This RFP hos been odvertised in occordonce wiih the "Foir ond Open Process" in

occordonce with (N.J.S.A. 19:44A-2O.7).

By outhorizotion of the lnterim Borough Administrotor, of the Borough of Leonio,
Bergen County, New JerseY.



SEALED SUBMISSION LABEL FOR PROPOSAL

PLEASE CUT OUT THE LABEL BELOW AND TAPE TO FRONT OF SEALED
SUBMISSION

END

**********DO NOT OPEN*************
IMPORTANT.SEALED SUBMISSION ENCLOSED

NAME, COMPANY & ADDRESS:

TO: QUALIFIED PURCHASING AGENT
Borough OF Leonia 312 Broad Ave

Leonia, NJ 07605

(F|LL lN TITLE)

RECEIPT OF SEALED RFP - Tuesday. November 21. 2023 -
10:00 A.M.IN THE GONFERENCE ROOM
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Borough of leonio

PUBTIC NOTICE FOR THE SOLICITATION OF A PROFESSIONAL SERVICE CONTRACT

SCOPE OF WORK

The following is o description of lhe prolessionol services needed, including, where

oppropriole, o descriplion of losks involved:

Borouoh Atlornev
BoroughAttorneyshollbeonoitorneyotlowof NewJersey.Willberesponsible os

the corporoiion counsel for oll typicol municipol oilorney functions, including
ottending oll Moyor <rnd Council meetings, meeting regulorly with the Borough

Administrotor ond otherstoff, preporingreporis ond memos on closed session

ond legol motiers, otiending other committee or working group meetings os

needed, being ovoiloble orhovingstoff ovoilobleto onswertime-sensitive legol
questions for Borough stoff on o doily bosis. ln oddition, the Borough Attorney
sholl odhere to the following requirements of service:

Attendonce for ihe following meetings/ conferences:

l. ln person ottendonce of publicly odvertised meetings of the governing
body.

2. Conference meetings, not limited to ordinonces ond olher motters of low,

scheduled of leost once per month, the Borough Atiorney sholl otiend in

person or ielephonicollY.

Drofting of legol documents ond opinion:

L The Borough Attorney sholl be ossigned primory role ond responsibility for the
drofting ond revisions of ordinonces.

2. The Borough Attorney sholl provide for emoil confirmotion within one (i)
business doy:

o. Receipt of revisions/comments, ond

b. provide reosonoble, mutuolly ogreed timefrome for updoted drofts.

c. Timely delivery of updoted drofts within the mutuolly ogreed upon
timefrome.

The Borough Attorney sholl engoge in communicotions octivities with the
governing body ond Borough officiols in the following mqnner:

L The Borough Altorney sholl engoge in weekly telephone colls {1 hour)

with L&O Choir, Borough Administrotor lo cover Legislotive Colendor,
pending/new business;



2. All colls ond emoils to be returned by following business doy;

3. Weekly updote of Legislotive colendor due by EoD Thursdoys;

lobor Atiorney
ih. Lobor Attorney sholl be on ottorney of low of New Jersey. The Lobor Attorney

sholl be responsible for oll lobor ond employment motters in the Borough. These

motters include lobor negotiotions, foct-finding interest orbitrotion, orbitrotions,

lobor ond employment counseling, PERC proceedings, disciplinory heorings ond

employment litigotion. The Lobor Attorney must be qvoiloble for consultotion on o

doiiy bosis ond ihott deol directly with ihe Borough Administrotor ond Moyor ond

Council.

Tor AppeolAtlorney
ff.1. fo" nppeol Attorney sholl be on ottorney of low of New Jersey. The Tox

Appeol Attorney sholl perform oll legol services required in order to defend ond/or
piosecute reol property tox oppeols reloting to those ongoing reol property tox

oppeols ond such other oppeols or tox motters thot moy be filed ogoinst ond/or
by'the Borough of Leonio ond such ongoing municipol tox motiers in which the

Borough hos required legol representotion by counsel other thon the Borough

Attorney thot moy be filed ogoinst ond/or by the Borough of Leonio or other

similor representotion os required ordesired.

Borough Audilor

|TEM A (AUD|T) - The Borough Auditor sholl moke the onnuol oudit of the
#ffiiolrecordsfortheyeorendingDecember3l,2023ondto
serye os Borough Auditor for the colendor Year 2A24 ond perform the
duties prescribed by low oll in occordonce with generolly occepted
ouditing stondords ond the lows ond regulotions of the Stote of New

Jersey regording some. The Borough Auditor sholl perform such duties

ond rendersuch services os moy from time to time be requested by the
Borough council, the chief Finonciolofficer orthe Borough
Administrotor.

AND/OR

IIEM B (IOSAP) - Prepore o compilotion of the Borough's LOSAP plon in

occordonce with Stote guidelines'

AND/OR

IIEMC(AtLOTH ER) -All otheritems, os moy be requested, including but

not timiteo to monogement odvisory, officiolstotements, etc.



NOIE: Item A(Avdit),ttem B(LOSAP)ond lfem C(All Other)moy be oworded seporofely.

Borough Engineer

The Borough Engineer sholl be o New Jersey licensed professionol engineer ond

sholl perfoim olf octivities os per NJSA 4OA:9- 
,l40 ond detoiled below ond in o

subsequent controct with the Borough, generolly encompossing typicol

municipol engineering services.

The Borough Engineer sholl hove the following quolificotions:

1. ls multi-disciplined with of leost five yeors' experience in oll ospects of
municipol engineering (the oppointed engineer moy be ossisted by

employees with lesser levels of experience);
2. Thot the Engineer hos been P.E. licensed in the Stote of New Jersey for ot

leost three (3)Yeors;

3, Thot ihe Engineer hos of leost three (3) yeors prior experience os o
Municipol Engineer orworking in o municipol engineering office;

4. Thot the Engineer, ond/or firm, hos sufficient stoff to sotisfy this scope of

services;
5, The Engineer hos experience in rood construction, construction

monogement, lond-use low experience, plonning ond londscoping
engineers on stoff, experience in environmentol studies ossessments

(wJlonOs, orchoeologicol, endongered species, hydrologic studies, storm

woter monogement), GlS, moteriols testing, surveying, troffic studies,

droinoge, onO extensive knowledge of New Jersey Deportment of
Environmento I Protection rules o nd regulotions;

6, Engineer or firm submitting the response to this proposol corries professionol

tioOitityinsuronceinonomountof otleost$l,000,000.00withocorrierthoi hos

AAA roting by Best lnsuronce Digest;

7, Engineer must be in good stonding within the Professionol Engineering

CommunitY.
g, Thot the Engineer or engineering firm submitting this proposol hos not

represented wiihin the post three yeors ond does not represent ony
odverse porties ond cloims whether odministrotive, civil, criminol, or

otherwise, ogoinst the Borough'

The Borough Engineer (ond other engineers, if ony) sholl perform the following

minimum duties os well os those prescribed byNJSA4OA:9-140, oll opplicoble low

ond ony subsequent ogreements, subject to the supervision ond review of the

Borough Administrotor ond the Moyor ond Council:

1. Provide engineering services os requested;
Z. perform such duties os ore prescribed by generollow ond ordinonce;
3, prepore, or couse to be prepored, plons, designs, ond speciJicotions for

public works projects qnd other improvements undertqken by the Borough;

4. prepore regulor, professionolly orgonized reports ond project plons to the

Borou g h Ad ministrotor;
5, Attend oll twice-monthly deportment heod meetings ond ottend other

regulor or speciol Moyor ond council meetings os required;

6, When requested, to reply ond work directly on issues with residents ond
other stokeholders, monoging ond communicoting in o timely ond



professionol monner;
7. Work with Administrotion ond deportment heods on budgeting, including

moncrging ond ossisting in plons or preporotion of plons for infrostructure,
focilities, roodwoys ond other reloted ossets;

8, Sholl provide services necessory to review, ossess conformity to
requirements ond toke necessory oction with respect to issuonce of
certificotes, permits, licenses ond similorregulotory documents;

9. Sholl provide services necessory to obserye, ossess conformity to stotutory or
other ordinonce requirements ond report upon the instollotion of site

improvements ond subdivision public improvements in connection with
Borough or other site developments;

Successful condidotes will be enthusiostic obout performing diligent ond
comprehensive work, be orgonized, occountoble, ond oble to self-orgonize
without intervention, possess professionol communicotion ond time monogement
skills, be steodfost in commitment to ethics, purchosing, ond other best proctices,
ond be excited to work in o fost-poced, evidence-bosed teom environment.

Bond Counsel
The Bond Counsel sholl be on ottorney of low of New Jersey. Bond Counsel
performs ond provides legol odvice with regord to the following octivities: the
preporotion of Bond Ordinonces ond the review of the odoption proceedings;
the preporotion ond review of public finonce resolutions, the preporotion ond
issuonce of Bond Anticipotion, Speciol Emergency, ond Tox Anticipotion Notes;
ond the preporotion ond issuonce of Generol Obligotion Bonds. ln oddition, Bond
Counsel is responsible for the preporotion ond/or review of ony Preliminory Officiol
Stotement ond Officiol Stotement of the Borough. Bond Counsel is olso
responsible for the preporotion ond/or review of ony opplicotion to the Locql
Finonce Boord, ond ottendonce of ony reloted meetings of the Boord.

Borough Proseculor
The Municipol Prosecutor sholl be on ottorney of low of New Jersey ond sholl
provide oll necessory ond desiroble legol counsel ond odvice requested for the
prosecution of coses before the Municipol Court of the Borough, ond sholl

conduct the prosecuiion of such coses on those doys ond times designoted by
the Borough ond the Municipol Court, except such crimes ond offenses os it moy
be the duty of the county or stote officer to prosecute. Additionolly, the Municipol
Prosecutor sholl designote in his or her RFP ony ond oll ottorneys who sholl oppeor in

MunicipolCourt ond serve os Municipol Prosecutor.

Public Defender
The Public Defender sholl be on ottorney of low of New Jersey ond sholl interview oll
indigent defendonts quolifying for ossistonce os provided under the stondords
estoblished by the office of the Public Advocote of the Stote of New Jersey, ond
sholl defend some in the Municipol Court of the Borough ond provide such legol
odvice ond counsel to such individuols os moy be required in ony proceedings
before the Municipol Court of the Borough.

Risk Monogemenl Consullonl
The Respondents selected through this RFP will be responsible for ossisting
the Borough of Leonio with oll ospects of its property ond cosuolty



insuronce services qnd for the monogement of these progroms. The

following is o list of the types of insuronce coveroge required by the
Borough of Leonio:

Property Coveroge
Equipment Breokdown
Coveroge lnlond Morine
Coveroge Generol Liobility
Coveroge
Low Enforcement Liobility Coveroge
Automobile Coveroge
Workers Compensotion Coveroge
Public Officiols / Employment Proctices
Liobility
Crime Coveroge

The Broker Services re: to include but not limited

A) ldentifying issues ond exposures qnd negotioting on the Borough of
Leonio's beholf with insuroncecorriers; keeping the Borough of Leonio
informed of significont developmenis offecting its insuronce
coveroge. The Respondent selected os the Borough of Leonio's
brokerof record ("Broker") sholl beouthorized to represent ond ossist

the Borough of Leonio in discussions ond tronsoctions with oll
insuronce corriers, provided thot the Broker sholl not ploce ony
insuronce on beholf of the Borough of Leonio unless so outhorized in

writing by the Borough of Leonio.

B) Following up with insuronce corriers for timely issuonce of policies
ond endorsements plocing coveroge delivery binders to the
Borough of Leonio priorto the expirotion of the current policies.

Q Reviewing policies ond endorsements for occurocy ond conformity to
specificotions ond negotioted coveroges.

Q Providing coveroge summories to the Borough of Leonio for oll new

coveroges ond updotes on chonges to existing coveroges'

fl Processing or focilitoting the processing of certificotes of insuronce,
os requested by the Borough of Leonio.

FJ Fonruording theBorough of Leonio'scloims tothe insuroncecorrier.
The Broker sholl monitor the cloim stotus ond ossist the Borough
of Leonio in obtqining timelyresolution of thesubmitted cloim.

G) Attending regulor, speciolond emergency meetings of the Borough
of Leonio, if required.

Hl Attending onyothermeetings thot the Borough of Leonio deems
necessory.

I Reviewing oll correspondence referred by the Borough of Leonio
ond preporotion of correspondence on beholf of the Borough of



Leonio, if requested.

j Providing regulor Risk Monogementservicesto the Borough

of Leonio ond its stoff.

( The Brokerwillbe required to perform the following services:

Assist with ihe development of ond plonning of
long-ronge property ond cosuolty insuronce
strotegies.
Recommend ond negotiote the procurement of
property ond cosuolty insuronce coveroge.
Assist in monoging of oll ospectsof theBorough's
property ond cosuolty insuronce coveroge.
Provide onolysis of proposols in connection with the
procurement, including, but not limited to,
recommending selection criterio, morketploces
ond ossisting in on odvisory copocity the
evoluotion of proPosols.
Porticipote in on-going meetings with Borough
personnel regording insuronce strotegies ond the doy to
doy operotion of the Borough's insuronce needs'
Assist in the development of olternotive strotegies to
reduce risk toossets ond resources;consuliotion os to
the proboble impoct of strotegies elected by the
Borough of Leonio.
Monitor ond ensure corrier complionce with plons,

commitments ond focilitote corrier relotionships
with the Borough of Leonio.

i'l o Morket progroms periodicolly.

All onnuol rote renewol reporis sholl include the following:

Executive Summory: lnclude key findings ond recommendotions;
(recommendotions con include, in oddition to rote octions, the removol

of plons orcorrective octions, the issuonce of o request for proposol, new
benefit recommendotions or deletions of old benefits, revised
progroms, etc.) ond historicol highlights.

Finonciol Projections: Determinotion of post period to project need f or

renewol.

Development of Rote Renewol : os port of the onolysis f or property o nd

cosuolty plons, on onolysis willinclude identificotion of plon costs ond

Utilizotion trends ond how those trends porollel or vory from known
generol experience for other corriers stotewide.

Presentotion of Premium Rotes'

Borough cloims experience will be provided to the Broker on o quorterly

a



bosis by the Plon odministrotor. Cloims experience provided sholl be

onolyzed, upon receipt by the Broker ond qny concerns thot the Broker moy

hove reloiing there to sholl be immediotely reported to the Controct
Monoger.

Eoch yeor, the odministrotorf or eoch plon will provide ihe Brokerwith o

written projection of costs ond proposed rote renewolforthe following

colendor yeor. For eoch Plon noted, ihe Broker will independently
develop rote renewolprojections bosed upon the Broker's reviewof the

Borough's experience, cosf ond utilizotion trends'

U pon the written req uest of the Controct Mo no ger the Broker sho ll provid e

expert ossistonce in the writing of technicol brochures or technicol
sections of Borough hondbooks, longuoge for rule revisions in the NJ

Ad ministroiive Code ond other written m oteriols'

Upon ihe written request of the Controct Monoger, the Broker sholl

provid e expert ossisto nce, und erwritin g o nd octuoriol services, o dvice
in the design of new benefits ond will independently recommend
new progroms.

The Brokeris expected to immediotely <rdvise the Controct Monogerof
pending orenocted Federollegislotion offecting the Borough. Upon the

written iequest of the Controct Monoger, the Broker sholl odvise of the

finonciol ond odministrotive impoct of Stote or Federol legislotion on the
Borough ond ossist in the implementotion of chonges mode necessory by

such legislotion.

Proposers should submit o cost proposolwhich would include ony
proposed retoiner, the services to be provid ed for the retoiner, if services

will 
'be 

provided ot o flot rote, if olloronyserviceswill be billed through

hourly rotes ond whot ore the estoblished roters orif the brokerwill not

chorge for services provided becouseworkis done on commission'The

BoroJgh does not provide poyment for or reimbursement for trovels

expenses.

Borough Plonner
Th. B.."gh3lonner sholl be o New Jersey licensed professionol plonner. The

Borough plonner sholl prepore for the Borough reports, presentotions ond

,es"orlh on lond use, housing, open spoce, economic development'

tronsportotion, public utilities, historic preservotion, formlond preservotion qnd

noturol resource protection ond conservotion. The Borough Plonner ossists ond

odvises the Borough Administrotor ond Moyor ond Council on techniques, rules

ond regulotions tfrot tfre Borough moy need in exercising its police powers in the

oreo of lond use, housing, open spoce, economic development, tronsportotion,

public utilities, historic preservotion, formlond preservotion ond noturol resource

protection. The Borough Plonner ossists ond odvises lond development

ordinonces ond provides plonning odvice to the Borough Council ond

Administrotor on plonning proposols os oppropriofe ond requested. The Borough
plonner prepores plons ond other supportive documentotion for development

ond redevelopment os directed by the Council. The Borough Plonner represents

ihe Borough os directed in meetings with county, other municipolities ond Stote

ogency officiols.



Borough Archilecl

The Borough Architect will be responsible for monoging, ossisting, ond consulting
with the Borough Administrotor ond Moyor qnd Council on ony ond oll issues

requested reloted to orchitecturol services, including porticipoting in copitol
plonning ond budgeting for focility mointenonce, construction of new municipol

buildings, ond ony other motters delegoted by the Borough Administrotor or

Moyor ond Council.

Economic DeveloPmenl Consullonl

The Economic Development Consultont will work closely with the Borough

Administrotor ond the Moyor on business ottroction initiotives, will provide
oction-oriented resources to guide the Borough in moking future development
decisions, ond will work in concert with the Borough's Plonning Consultont
(Borough plonner) on implementing sound redevelopment oreo objectives for

the betterment of the communitY.

Gronls Consullonl

It is the intent of the Borough to solicit Quolificotion Stotements from Respondents

thot hove expertise in the provision of the Services. Firms ond/or persons

responding to this RFP sholl be oble to demonstrote thot they will hove the

continuing copobilities to perform these Services. The Quolified Respondent

oworded o controct will be responsible for identifying potentiol federol, stoie or

locol gront opportuniiies, prepore necessory opplicqtions for gront funding, meet
with funding ogencies, gront odministrotive services ond follow through on the

oword ond monogement of technicol motters os required under the gronts in

order to ossist ths Borough in providing essentiol municipol services ihot will

enhonce the quolity of life for the citizens of Borough.

Plonnino Boord Attorney

The Borough Plonning Boord Attorney sholl provide legol odvice to the choirmon
ond members of ihe plonning boord, os well os provide for litigoiion odvice,
regulotory ond stotutory complionce odvice. The plonning boord Attorney (ond

other ottorneys) sholl Perform
the following minimum duiies os well os those prescribed by opplicoble low,

subject to the review ond opprovol of the plonning boord's executive. The

plohning boord ottorney sholl olso defend cloims ossigned by the choirmon;
pteporJ reports ond provide odvice ond counsel of Plonning Boord meeiings
regording issues thot orise thot include but ore not limited to: litigotion, regulotions
ond ordinonces, interoct with the Borough's Administrotion on reloted legol issues,

when requested by the choirmon, reply to inquiries from residents ond/or
commerciol enterprises, ond ottend regulor meetings requested by the choirmon.



Plonning Boord Engineer

The Borough Engineer sholl hove the following quolificotions:

l. ls multi-disciplined with of leost five yeors' experience in oll ospects of

municipol engineering (the oppointed engineer moy be ossisted by employees

with lesser levels of exPerience);
2. Thot the Engineer hos been P.E. licensed in the Stote of New Jersey for ot

leost three (3) yeors;
3. Thot the Engineer hos of leost three (3) yeors prior experience os o Municipol

Engineer or working in o municipol engineering office;
4. Thot the Engineer, ond/or firm, hos sufficient stoff to sotisfy this scope of

services;
5. The Engineer hos experience in rood construction, construction

monogement, lond-use low experience, plonning ond londscoping engineers on

stoff , elperience in environ mentol studies ossessments (wetlo nds, orchoeologicol,
endongered species, hydrologic studies, storm woier monogement), GlS,

moteriols testing, surveying, troffic studies, droinoge, ond extensive knowledge of

New Jersey Deportment of Environmentol Protection rules ond regulotions;

6. Engineer or firm submiiting the response to this proposol corries professionol

liobility insuronce in on omount of of leost $1,000,000.00 with o corrier thot hos

AAA roting by Best lnsuronce Digest;
7. Engineer must be in good stonding within ihe Professionol Engineering

Community.
g. Thot the Engineer or engineering firm submitting this proposol hos not

represented within the post three yeors ond does not represent ony odverse
porties ond cloims whether odministrotive, civil, criminol, or otherwise. ogoinst the

Borough.

The plonning boord engineer sholl perform the following minimum duties os well

os those. preicribed by opplicoble low, subject to the review ond opprovol of

the plonning boord's choirmon. The engineer sholl provide plonning services os

requested, [erform such duties os ore prescribed by generol low ond ordinonce,
prepore, or couse to be prepored, plons, designs ond specificotions for public

works ond improvements undertoken by the plonning boord ond ottend regulor

meetings requested



GENERAL CONDITIONS

1.0 cosT DETAlts
l.l lf opplicoble, cost detoils including the hourly rotes of eqch of the individuolswho

will be performing services, ond oll expenses.

2.O TECHNICAT PROCESS AND EQUIPMENT

2.I Description of technicol process ond equipment used in performing the tosk(s).

3.0 PREPARATION OF SUBMISSIONS

3.1 Eoch submission must contoin the nome, oddress, ond telephone number of the
professionol services entity. All prices ond omounts must be written in ink or
preferobly typewritten. Eoch signotory to the submission must initiol oll erosures or
corrections. Eoch submission, including oll copies ond CD/DVD/ Flosh Drive (if

requested), sholl be contoined in o seoled envelope using the lobel supplied with
this submission pockoge. lf using o courier or moil service, the submission is to be
cleo4y morked "seoled Submission Enclosed" ond must be delivered of the ploce
ond time required or moiled so os to be received prior to the opening time set in

the odvertisemeni. Submissions received ofter the hour herein nomed, or in
unseoled envelopes, sholl not be considered. A lobel hos been provided for your
use of the end of this document'

3.2 The Owner will not be responsible for submissions forworded through the U.S. Moil or
ony delivery service if lost in tronsit of ony iime before submission opening, or if
hond-delivered to incorrect locotion.

3.3 The submission sholl be occomponied by oll forms contoined in this RFP ond be
completed in their entiretY.

4.0 TIME FOR AWARD OF CONTRACT
4.1 The controcting unit sholl oword the controct or reject oll submissions within such

time os moy be specified in the invitotion for submission, but in no cose more thon
60 doys, except thot the submissions of ony professionol services entities who
consent thereto moy, of the request of the controcting unit, be held for
considerotion for such longer period os moy be ogreed.

4.2 The oword of the Controct for this service will not be mode unless the Borough's

Chief Finonciol Officer hos certified the necessory funds in o lowfulmonner.

s.0 MoDlFlcATloNs oF suBMlssloNs

S.l Any professionql services entity moy modify his submission by moil, courieror
hond delivery of ony time prior to the scheduled closing time for receipt of
submissions. The OWNER, prior to the closing time, must receive such

Borough of Leonia - 2024 Professionals



GENERAL CONDITIONS

communicotion. The communicotion should not reveol the submission price but
should provide the oddition to or subtroction from or other modificotion so thot the
OWNER will not know the finol price(s) or term(s) uniil the seoled submission is

opened.

6.0 REJECTION OF SUBMISSIONS

6.I MULTIPLE SUBMISSIONS NOT ALLOWED

6.2 More thon one submission from on individuol, o firm or portnership, o corporotion or
ossociotion of principols under the some or different nqmes sholl not be
considered.

7.0 RIGHT TO REJECT SUBMISSIONS

7.1 The right is reserved to reject ony or oll submissions in whole or in pori if not in
complionce with the stondordized submission requirements ond the ouspices of
N.J.S.A.40A: I i -l et. Seq.,

8.0 METHOD OF AWARD OF SUBMISSIONS

8.1 The right is reserved by the Borough of Leonio to oword submissions on o "seryice
by service" bosis, "per project" bosis, in port or in whole os determined by the
Borough of Leonio.

9.0 RIGHT TO WAIVE INFORMATITIES RESERVED

9.1 The owner expressly reseryes the right to woive ony informolity in ony submission,
ond to occept the submission, which in the Borough of Leonio's judgment servesits

best inierests.

I O.O PROFESSIONAT SERVICES ENTITY REFERRED TO LAWS

l0.l The ottention of the professionol services entity is especiolly directed tothe
provisions of Federol, Stote, County ond Locol Government stotutes ond
regulotions thot moy opply to the work.

1I.O PAYMENT

I1.1 Checks ore processed by the Borough of Leonio's Finonce Deportment. lt is

necessory thot ihe opproved signed vouchers be occomponied by on invoice
ond be submitted in odvonce of these dotes'

11.2 NO MINIMUM PAYMENT IS IMPLIED OR GUARANTEED

Borough of Leonia - 2024 Professionals
2



GENERAT CONDITIONS

12.O TRANSITIONAT PERIOD

12.1 ln the event thot o new controct hos not been oworded prior to the controct
expirotion dote, it sholl be incumbent upon ihe professionol services entity to

continue the controci under the some terms ond conditions until o new controci(s)

con be completely operotionol. At no time sholl this tronsition period extend more

thon ninety (90) doys beyond the expirotion dote of the controct'

I3.O FACSIMITE DOCUMENTS PROVIDED IN A SUBMISSION

l3.l Under no circumstonces, on submission documents requiring outhorized

signcrtures, will the Borough of Leonio occept documents provided through

focsimile mochines.

I4.O CONTRACT COMPTIANCE AND EQUAT EMPTOYMENT OPPORTUNITY IN PUBLIC CONTRACTS

14.1 professionolservices entities ore required to comply with the requirements of

N.J.S.A. i0:5-l et seq. ond N.J.A 'C' 17:27 et seq.

r 5.0 GEN ERAt REQUIREMENTS/IN FORMATION

l5.l The professionol services entity sholl guorontee ony or oll moteriol ond services

supplied under these specificotions. Defective or inferior items sholl be reploced ot

the expense of the professionol services entity'

15.2 lt is understood by the professionol services entity thot this submission is provided on

the bosis of stondordized submission requirements prepored by Borough of Leonio

ond the foct thot ony professionol services entity is not fomilior with these

stondordized submission requirements or conditions will not be occepted os on

excuse.

r 6.0 PROFESSIONAT DISCTOSURE

l6.l The professionol services eniity sholl disclose ony ownership in ony firm foro
product or service thot they ore recommending'

17.O CANCETIATION OF CONTRACT/AGREEMENT

17.1 Borough of Leonio reseryes the right to concel ony controct entered into upon
thirty (30) doys odvonce written notice'

I8.O CONTRACT TERM

1g.l pursuont to N.J.s.A.40A:ll-3(b), ..."controcts for professionolservices pursuont to

subporogroph (i) of porogroph (o) subsection (1) of section 5 of P.L. 1971, c.198

(N.J.S.A.7OA:l t-b) roy be oworded for o period not exceeding twelve (12)

consecutive months"'

Borough of Leonia - 2024 Professionals
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19.0
(ELEC)

GENERAT CONDITIONS

DISCTOSURE OF CONTRIBUTIONS TO NJ ETECTION tAW ENFORCEMENT COMMISSION

l9.l .l Storting in Jonuory 2007, oll business entities ore odvised of their responsibility

to file on onnuol disclosure stotement of politicol contributions with the New

Jersey Election Low Enforcement Commission (ELEC) pursuont to N'J.S.A.

19:44A-2O.27 if lhey receive controcts in excess of $50,000 from public entities

in o colendor yeoi. Business entities ore responsible for determining if filing is

necessory. Additionol informotion on this requirement is qvoilqble from ELEC

of 888-313-3532 or ot www.elec.stote.nj.us.

Borough of Leonia - 2024 Professionals
4



EXHIBIT A

MANDATORY EQUAT EMPTOYMENT OPPORTUNITY TANGUAGE

N.J.S.A. 10:5-31 et seq. (P.[.1975, c.l27l

N.J.A.C. 17:27 et seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAT SERVICES CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee

or applicant for employment because of age, race, creed, color, national origin, ancestry,

marital status, affectional or sexual orientation, gender identity or expression, disability, nationality

or sex. Except with respect to affectional or sexual orientation and gender identity or expression,

the contractorwill ensure that equal employment opportunity is afforded to such applicants

in recruitment and employment, and that employees are treated during employment,

without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional

or sexual orientation, gender identity or expression, disability, nationality or sex'

Such equal employment opportunity shall include, but not be limited to the following: employment,

upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination;

rates of pry or other forms of compensation; and selection for training, including apprenticeship'

The contractor agrees to post in conspicuous places, available to employees and applicants

for employment, notices to be provided by the Public Agency Compliance Officer setting

forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements

for employees placed by or on behalf of the contractor, state that all qualified applicants

will receive consideration for employment without regard to age, race, creed, color, national

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,

disability, nationalitY or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective

bargaining agreement, a notice, to be provided by the agency contracting officer, advising

the labor union of the contractor's commitments underthis chapter and shall post copies ofthe

notice in conspicuous places available to employees and applicants for employment'

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated

by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented

from time to time and the Americans with Disabilities Act'

The contractor or subcontractor agrees to make good faith efforts to meet targeted county

employment goals established in accordance with N'J'A'C' 17:27-5'2'

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies

including, but not limited to, employment agencies, placement bureaus, colleges, universities,



and labor unions, that it does not discriminate on the basis of age, race, creed, color,

national origin, ancestry, marital status, affectional or sexual orientation, gender identity

or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment

agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary,

to assure that all personnel testing conforms with the principles of job-related testing,

as established bythe statutes and court decisions of the State of NewJersey and as established

by applicable Federal law and applicable Federal court decisions'

ln conforming with the targeted employment goals, the contractor or subcontractor

agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to

ensure that all such actions are taken without regard to age, race, creed, color, national

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,

disability, nationality or sex, consistent with the statutes and court decisions of the

State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior

to execution of a goods and services contract, one of the followingthree documents:

Letter of FederalAffirmative Action Plan Approval;

Certificate of Employee Information Report; or

Employee lnformation Report Form AA-302 (electronically provided by the Division

and distributed to the public agency through the Division's website at: http://
www.state,ni. usltreasurvlcontract compliance,

The contractor and its subcontractors shall furnish such reports or other documents to

the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested

by the office from time to time in order to carry out the purposes of these regulations,

and public agencies shall furnish such information as may be requested by the Division of
purchase & property, CCAU, EEO Monitoring Program for conducting a compliance investigation

pursuant to N.J.A.C. L7:27-1.1' et seq



NEW JERSEY ANTI.DISCRIMINATION PROVISIONS

N.J.S.A. t0:2-t ET SEq.

Pursuant to N.J.S.A. 10:2-7, if awarded a contfact, the contractor agrees that:

a. In the hiring of persons for the performance of work under this contract or any subcontract

hereunder, or for the procufement, manufacture, assembling or furnishing of any such

materials, equipment, supplies or services to be acquired under this contract, no contractor,

nor any person acting on behalfofsuch contractor or subcontractor, shall, by reason ofrace,

creed, color, national origin, ancestry, marital status, gender identity or expression, affectional

or sexual orientation or sex, discriminate against any person who is qualified and available to

perform the work to which the employment relates;

b. No contractor, subcontractor, nor any person on his behalf shall, in any mannef,

discriminate against or intimidate any employee engaged in the performance of work under

this contract or any subcontract hereunder, or engaged in the procurement, manufacture,

assembling or furnishing of any such materials, equipment, supplies or services to be acquired

under such contract, on account ofrace, creed, color, national origin, ancestry, marital status,

gender identity or expression, affectional or sexual orientation or sex;

c. There may be deducted from the amount payable to the contractor by the contracting public

agency, under this contract, a penalty of$50.00 for each person for each calendar day during

which such person is discriminated against or intimidated in violation of the provisions of the

contract; and

d. This contract may be canceled or terminated by the contracting public agency, and all

money due or to become due hereunder may be forfeited, for any violation of this section of

the contract occurring after notice to the contractor from the contracting public agency ofany

prior violation of this section of the contract.



Attachment 5

SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT

Csrlification 111XX

CERTIFICATE OF EMPLOYEE INFORMATION FEPORT
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Borough OF Leonia

AMERICANS WITH DISABILITIES AGT OF 1990
EQUAL OPPORTUNITY FOR INDIVIDUALS WITH DISABILITY

The CONTRACTOR and the Borough OF Leonia (herein referred to as the Borough) do hereby

agree that the provisions of Title 1 1 of the Americans With Disabilities Act of 1990 (the "Act") (42

U.S.C. S12101 et seq.), which prohibits discrimination on the basis of disability by public entities in

all services, programs and activities provided or made available by public entities, and the

rules and regulations promulgated pursuant thereunto, are made a part of this contract. ln providing

any aid, benefit, or service on behalf of the Borough pursuant to this contract, the CONTRACTOR

agrees that the performance shall be in strict compliance with the Act. ln the event the

CbrufnnCTOR, its agents, servants, employees, or subcontractors violate or are alleged to have

violated the Act during the performance of this contract, the CONTRACTOR shall defend the

Borough in any action or administrative proceeding commenced pursuant to this Act. The

CONTRACTOR shall indemnify, protect, and save harmless the Borough, its agents, servants, and

employees from and against any and all suits, claims, losses, demands, or damages of whatever

kind or nature arising out of or claimed to arise out of the alleged violation. The CONTRACTOR

shall, at its own expense, appear, defend, and pay any and all charges for legal services and any

and all costs and other expenses arising from such action or administrative proceeding or incurred

in connection therewith. ln any and all complaints brought pursuant to the Borough's grievance

procedure, the CONTRACTOR agrees to abide by any decision of the Borough, which is rendered
pursuant to, said grievance procedure. lf any action or administrative proceeding results in an award

of damages against the Borough or if the Borough incurs any expensg to 
9u1e_ I violation of the

ADA whiih hai been brought pursuant to its grievance procedure, the CONTRACTOR shall satisfy

and discharge the same at its own expense'

The Borough shall, as soon as practicable after a claim has been made against it, give written notice

thereof to the CONTRACTOR along with full and complete particulars of the claim. lf any action or
administrative proceeding is brought against the Borough or any of its agents, servants, and

employees, the Borough shall expeditiously fonvard or have fonryarded to the CONTRACTOR every

demand, complaint, notice, summons, pleading, or other process received by the Borough or its
representatives.

It is expressly agreed and understood that any approval by the Borough of the services provided

by the CONTRAbTOR pursuant to this contract will not relieve the CONTRACTOR of the obligation

to comply with the Act and to defend, indemnify, protect, and save harmless the Borough pursuant

to this paragraph.

It is further agreed and understood that the Borough assumes no obligation to indemnify or save

harmless thJ CONTRACTOR, its agents, servants, employees and subcontractors for any claim

which may arise out of their performance of this Agreement. Furthermore, the CONTRACTOR

expressly understands and agrees that the provisions of this indemnification clause shall in no way

limit the bOrufnnCTOR'S obligations assumed in this Agreement, nor shall they be construed to

relieve the CONTRACTOR from any liability, nor preclude the Borough from taking any other

actions available to it under any other provisions of this Agreement or otherwise at law.



Borough Of Leonia

STAN DARD|ZE D su BM lsslo N RFQU IRF-M ENrs & $E LFSTJON CRITERIA
N PROCESS FOR PROFESS'ONAI SERY'CES)

The Borough of Leonia is seeking sealed submissions in response to a Public Notice for the

Solicitation of a Professional Service Contract'

The standardized submission requirements shall include:

j. Names and roles of the individuals who will perform the services/tasks and descriptions of their

experience with projects similar to the services contained herein including their education,

degrees and certifications.

2. References and record of success of same or similar service.

3. Description of ability to provide the services in a timely fashion (including staffing, familiarity and

location of keY staff).

4. Cost details; including the hourly rates of each of the individuals who will perform services and

time estimaies for eaih individual, all expenses and total cost of "not to exceed" amount.

The selection criteria to be used in awardino contracts shall include:

1 . eualifications of the individuals who will perform the services/tasks and the amounts of their

resPective ParticiPation.

2. ExPerience and references.

3. Ability to perform the servicesitasks in a timely fashion, including staffing and familiarity with the

subject matter.

4. Cost consideration - including, but not limited to, historical costs for similar professional services,

expertise involved and comparable costs for comparable public entities'

Please Note this Additional Reouirement:

Professional services entities shall submit:
One (1) original (clearly mark the original copy) and;

One (1) copy of their sealed submission, on the date of the public opening and reading

Additional requirementl

one (1) FLASH DRTVE (pDF format filql of the sealed. submission is to be attached to the

originLl'sealed submissioTEa." tanet ft'e media with the name of the company submitting the

proposal and the Position title.

Borough of Leonia - 2024 Professionals



Borough Of Leonia

CHECKLIST

The fottowing items, as indicated below, MUST be provided with the receipt of sealed submtsstons;

1. Non-Collusion Affidavit
2. W9
3. Disclosure of OwnershiP Form
4. lnsurance Requirement Acknowledgement Form

5. Mandatory Equal Employment Opportunity Proof (AA302)/Certificate of Employee lnformation Report

6. Copy of your busrness Regisfration Certificate as issued by the State of New Jersey, Department of

Treasury, Division of Revenue
7. Professional Service Entity lnformation Form

8. Submission Form
9. Vendor Documentation Retention
10. Disclosure of lnvestment Activities in lran
11. Sworn Affidavit Contributions Ordinance 19-1 et'seq

Reminder
please submit only one (1) original of the entire RFP packet along with a FLASHDRIVE

(pDF Format File) with a label (with your name & the title of submission) in the sealed

submission.



Borough of Leonia

NON.COLLUSION AFFIDAVIT

State of New Jersey
county of 

-

residing in
(Name affiant) (Name of municipality)

in the Countlr of and State of of full age'

being duly sworn according to law on my oath depose and say that:

la of the firm of
(Title or position) (Name of firm)

the bidder making this Proposal for the RFP

entitled
(Title RFP)

and that I executed the said proposal with full authority to do so that said bidder has not, directly or

indirecly entered into any agreement, participated in any collusion, or otherwise taken any action in

restrainf of free, competitlve bidding in connection with the above named project; and that all statements

contained in said proposal and in this affidavit are true and correct, and made with full knowledge that the

Borough of Leonia relies upon the truth of the statements contained in said Proposal and in the

statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such

contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,

except bona fide employees or bona fide established commercial or selling agencies maintained by

(Name of Business EntitY)

Subscribed and sworn to

before me this day
Signature

20
(Type or print name under signature)

Notary public of

My Commission expires

(Seal)

SS:



BID SOLICITATION S:

OWNERSHIP DISCLOSURE FORM

vENDOR {BTDDER}:

PART 1

PLEASE COMPLETE THE QUESTTONS BELOW By CHECKTNG ETTHER THE "YES" OR THE "NO" BOX. ALL PARTIES ENTERING INTO A

CoNTRACT ARE REQUTRED TO COMPLETE THIS FORM PURSUANT TO N.J.S.A. 52225-24.2

PLEASE NOTE THAT IF THE VENDOR/BIDDER IS A NON.PROFIT ENTITY, THIS FOR IS NOT REQUIRED.

YES NO

1. Are there any individuals, corporations, partnerships, or limited liability companies owning a 10%

or greater interest in the Vendor {Bidder}?

lF THE ANSWER To QUESTIoN 1 ls ,.No", PLEASE slGN AND DATE THE FoRM'

lF THE ANSWER TO QUESTION 1 lS'YES', PLEASE ANSWER QUESTIONS 2 - 4 BELOW.

2. Of those parties owning a !O%o or greater interest in the Vendor {Bidder}, are any of those parties

individuals?

3. Of those parties own ing a l1yo ot greater interest in the Vendor {Bidder}, are any of those pa rties

corporations, partnerships, or limited liability companies?

4. lf you r a nswer to Question 3 is "YES", are there a ny pa rties owning a 7O/o or greater interest in

the corporation, partnership, or limited liability company referenced in Question 3?

tF ANy OF THE ANSWERS TO QUESTTONS 2 - 4 ARE "yES", PLEASE PROVDE THE REQUESTFD INFORMATION lN PART 2 BELOW

STATE

Attach Additional Sheets If Necessdry-

ztP

NAME

ADDRESS 1

ADDRESS 2

CITY

PART 2

PLEASE PROVIDE FURTHER INFORMATION RELATED TO QUESTIONS 2 - 4 ANSWERED AS "YES"

lf you answered ,.yES,,for questions 2,3, or 4, you must disclose identifying information related to the individuals, corporations,

partnerships, and/or limited liability companies owning a loYo or greater interest in the Vendor {Bidder}. Further, if one or more of

these entities is itself a corporation, partnership, or limited liability company, you must also disclose all parties that own a 10% or

greater interest in that corporation, partnership, or limited liability company. This information is required bystatute.

INDIVIDUALS

NAME

ADDRESS 1

ADDRESS 2

CITY STATE ztP

NAME

ADDRESS 1

ADDRESS 2

CITY STATE ztP

Page 1 of 2



PART 2 continued
PARTN ERSH IPS/CORPORATIONS/LIMITED LIABILI1YCOMPANIES

Attach Additional Sheets lf Necessary.

ENTIW NAME

PARTNER NAME

ADDRESS 1

ADDRESS 2

CITY srATE ztP

ENTITY NAME

PARTNER NAME

ADDRESS 1

ADDRESS 2

CITY srATE zlP

ENTITY NAME

PARTNER NAME

ADDRESS 1

ADDRESS 2

CITY Srntg ZIP

ENTITY NAME

PARTNER NAME

ADDRESS 1

ADDRESS 2

CITY STATE ZIP

th Itern ative, to com plv wit h th e ownersh p d sclosu re req u rement, a Ve nd or {Bid der) with a ny d i rect o r n d irect pa rent ent itv
n e

d h d add of ch
wh i ch blicly traded subm it th e n am e and ad dress of ea ch p ubl cly traded en tity a n t e na m e a n ress ea pers on

s pu may
federa rities

th at holds 10 percent or greate ( be neficia inte rest tn the pu b lic ly tra ded entity as of th ast ann ual fi ling with the Secu
a

beneficial
and Excha Commissio n or the fo reig n eq uiva nt, a nd, if the re ts a nv person that ho ds a 10 pe rcent or greater n terest,

nge
fili with the fede Secu ities and Exchange Co mmlsslo n or the

a so sha s u bmit n ks to the websites co nta ning the ast n n ual n gs ra r

foreign equivalent and the relevant page numbe

or greater beneficial interest. N.J.S.A. 52:.25-24'2

rs of the fi i ngs that conta n the nformation on each person th at h olds 10 perce nt

CERTIFICATION

l, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor {Bidder}, that the foregoing

information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the Borough of

Leonia is relying on the information contained herein, and that the Vendor {Bidder} is under a continuins oblieation from the date of

this certification through the completion of any contract(s) with the Borough to notify the Borough in writing of any changes to

the information contained herein; that lam aware that it is a criminal offense to make a false statement or misrepresentation in

this certification. lf I do so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my

agreement(s) with the Borough, permitting the Borough to declare any contract(s) resulting from this certification void and

u nenforcea ble.

Signature (Do not enter vendor lD as a signature) Date

Print Name and Title

FEIN/SSN

PaEe 2 of 2



Borough Of Leonia

INSURANCE REOUIREMENTS AND ACKNOWLEDGEMENT FORM

Certificate(s) of lnsurance shall be filed with the Borough's Clerk's office upon award of contract by the

Borough Council.

The minimum amount of insurance to be carried by the Professional Service Entity shall be as follows:

A. Gommercial General Liability (CGLI

1'CGil- rrvitl-r limits of insurance of not less than $'1,000,000 Each Occurrence, $2,000,000
products - Completed Operations Aggregate, $1,000,000 Personal & Advertising lnjury, and

$2,000,000 General Annual Aggregate.

2. CGL coverage shall be written on a current version of ISO Occurrence Commercial General

Liability Coverage f6rm CG 00 01 or a form providing equivalent coverage and shallcover liability

arising from piemises, ongoing operations, independent contractors, products- completed

operations, and personal and advertising injury'

3. The Owner and all other parties required by the Owner, shall be named as additional

insureds on the CGL coverage part using Additional lnsured - Owners, Lessees or Contractors CG

20 10, Additional lnsured - Owners, Lessees or Contractors - Completed Operations CG 20 37' or

endorsements providing equivalent coverage to the additional insureds. Coverage for the additional

insureds shall be as broad as the coverage provided for the named insured Professional Service

Entity. lt shall apply as primary and non-contributory insurance before any other insurance or self-

insuiance, including any deductible, maintained by, or provided to, the additional insured'

4. The Professional Service Entity shall maintain CGL coverage for itself and all additional

insureds for the duration of the contract.

Automobile Liabilitv

-t.euSinessAutoLiabilitywithlimitsofatleast$1,000'000eachaccident.

B.

2. Business Auto coverage must include coverage for liability arising out of all owned, leased,

hired and non-owned automobiles.

c.@
Umbrella limits must be at least $ 1,000,000 and must provide coverage over all underlying

policies.

2. Umbrella coverage must include as additional insureds all entities that are additional

insureds on the CGL.

D. Workers Comoensation and Emolovers Liabilitv
1. Coverage A- Statutory

2. Coverage B -Employers Liability lnsurance limits of at least $1,000,000 each accident for

bodity injury by accident, $i,OOO,OOO each employee for injury by disease and $1,000,000 for total

policy bodilY injury bY disease'
3. Where apfitic-aUte, U.S. Longshore and Harbonivorkers Compensation Act Endorsement

shall be attached to the PolicY.



E

F

4. Where applicable, the Maritime Coverage Endorsement shall be attached to the policy.

@
Ltmtts. shall be a minirnum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each

policy period.

Waiver of Subrooation {Waiver of Transfer of Riohts of Recovery Aoainst Othelf to Us}
profession^"1 Segce f ntity sfratl waive all rights against Owner and their agents, officers,

directors and employees fbr recovery of damages to the extent these damages are covered by

commercial general liability, commercial umbrella liability, business auto liability or workers

compensatio-n and employers liability insurance maintained per requirements stated above and

where permitted bY law.

Certificates of lnsurance
p.fessio"al S"rvice-Entity shall provide the Owner, prior to commencement of work, valid

Certificates of lnsurance, ind all applicable additional insured endorsements, verifying that the

foregoing insurance requirements have been met'

professional Service Entity understands the terms of this lnsurance Requirements Agreement and

acknowledges that it is part of any contract or as a standalone lnsurance Requirements Agreement.

Ackn owledgem ent of I ns u ra nce Req u i rem e nt :

(Date)

G

(Pnnteo Name and lrue)



New Jersey Business Registrotion Certificotion

Pursuont to N.J.S.A. 52:32-44, The Borough of Leonia ("Controcting Agency") is

prohibited from entering into o controct with on entity unless the
biOOer/proposer/controctor, crnd eqch subcontroctor thot is required by low to
be nomed in o bid/proposol/controct hos o volid Business Registrotion

Certificote on file with the Division of Revenue ond Enterprise Services within the
Deportmeni of the TreosurY.

prior to controct oword or outhorizotion, the controctor sholl provide the
Controcting Agency with its proof of business registrotion ond thot of ony
nomed su bcontroctor(s) .

Subcontroctors nomed in o bid or other proposol sholl provide proof of business

registrotion to the bidder, who in turn, sholl provide it to the Controcting Agency
pri-or to the time o controct, purchose order, or other controcting document is

oworded or outhorized.

During the course of controct performonce:

(l ) the controctor sholl not enter inio o controct with o subcontroctor unless

the subconiroctor first provides the controctor with o volid proof of
business registrotion.

(2) the controctor sholl mointoin ond submit to the Controcting Agency o list

of subcontroctors ond their oddresses thot moy be updoied from time to
time.

(3) the controcior ond ony subcontroctor providing goods or performing
services under the controct, ond eoch of their offiliotes, sholl collect ond
remit to the Director of the Division of Toxotion in the Deportment of the
Treosury, the use tox due pursuont to the Soles ond Use Tox Act, (N.J.S.A.

54:328-l et seq.) on oll soles of tongible personol property delivered into

the Stote. Any questions in this regord con be directed to the Division of
Toxotion ot (609)292-6400. Form NJ-REG con be filed online ot
h tt p : //www. sto te. nj. u s/treo s u ry/rev e n u e / b u sre g c e rt. s h t m I .

Before finol poyment is mode under the controct, the controctor sholl submit to
the Controcting Agency o complete ond occurote list of oll subcontroctors
used ond their oddresses.

pursuont to N.J.S.A . 54:49-4.1, o business orgonizotion thot foils to provide o copy
of o business registroiion os required, or thot provides folse business registrotion

informqtion, sholl be lioble for o penolty of $25 for eoch doy of violotion, not to

exceed 950,OOO, for eoch proof of business registrotion not properly provided
under o controct with o controcting ogency'

Emeroencv Purchoses or Contrqcls

For purchoses of on emergent noture, the controctor sholl provide its Business

Registrotion Certificote within two weeks from the dote of purchose or execution
of ifre controct or prior to poyment for goods or services, whichever is eorlier.



SAMPLE BUSINESS REGISTRATION CERTIFICATE
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Borough Of Leonia

PROFESSIONAL SERVICE ENTITY INFORMATION FORM

lf the professional Service Entity is an lNDlVlDlJAL, sign name and give the following information:

Name:

Address

Telephone No.:-Social SecuritY No

Fax No.

lf individual has a TRADE NAME, give such trade name:

Trading As: TelePhone No'

lf the Professional Service Entity is a PARIIVERSHIP, give the following information:

Name of Partners

Firm Name:

Address:

Social Security Nos.:

Signature of authorized agent:

Fax No.: E-Mail

lf the Professional service Entity is INaoRPORAIED, give the following information:

State under whose laws incorporated:

Location of principal office:

Telephone No

Telephone N

Federal l.D. No.:

eral l.D. No.:

Fax No.: E-Mail:

Name of agent in charge of said office upon whom notice may be legally served:

Telephone No Name of Corporation

sig

Title: Address
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Borough Of Leonia

SUBMISSION FORM
(Additional sheets may be used but please use item number)

Names and roles of the individuals who will perform the seruices and description of their
education and experience with projects similar to the services contained herein including their
education, degrees and certifications:

2. References and record of success of same or similar service:



3. Description of ability to provide the services in a timely fashion (including staffing, familiarity
and location of keY staff):

4. Gost details, include the hourly rates (rate schedule) of each of the individuals who will perform

services and all expenses for the period of 12 months:

Firm

Authorized Representative (Print):

Signature Tifl

Telephone

Email:

ax#:



VENDOR DOCUMENTATION RETENSION

N.J.A.C. L7244-2.2

THE VENDOR SHALL MAINTAIN ALL DOCUMENTATION RELATED TO PRODUCTS,

TRANSACTION OR SERVICES UNDER THIS CONTRACT FOR A PERIOD OF FIVE YEARS

FROM THE DATE OF FINAL PAYMENT. SUCH RECORDS SHALL BE MADE AVAILABLE

TO THE NEW JERSEY OFFICE OF THE STATE COMPTROLLER UPON REQUEST.

Signature:

Print Name:

Title:

Date



BOROUGH OF TEONIA

coDE 19-2

Prohibition on owording public conlrqcls lo cerloin conlributors.

$ 19-r
Definilions.
As used in this chopter, the following terms sholl hove the meonings indicoted:

BUSINESSS ENTIIY

For purposes of this chopter, o business entity whose contributions ore reguloted by this

chopter meons i) on individuol, including the individuol's spouse, ond ony
child/children; ii) o firm, corporotion, professionol corporotion, portnership, limited

liobility compony, orgonizotion, ossociotion, ond ony other monner ond kind of

business entity; iii) ony person who owns 10% or more of the equity or ownership or

income interests in o person or entity os defined in ltems i) ond ii) obove ond their

spouses ond child/children; iv) oll portners or officers of such on entity, in the
oggregote, ond their spouses ond child/children; v) ony person, subcontroctor.
suOsidiory, corporotion, firm, portnership, limited liobility compony, orgonizotion or

ossociotion who hos received or indefeosibly ocquired the right to receive, from o
person described in ltem i) obove, more thon $.l00,000 in compensotion or income of
ony kind (including, by woy of illustrotion, ond noi limiiotion, woges, solories, sums poid

to independent controctors, benefits, dividends, profit-shoring, pension contributions,

deferred contributions, siock, siock opiions or gifts), in ony twelve-month period prior

to the oword of, or during the term of, o controct subject to this chopter; ond vi) oll

persons who ore on "offiliote" of o "business entity" os defined in ltems i), ii) ond v)

obove, os such term is used in I I U.S'C' S 1 0l (2).

CAMPAIGN COMMITTEE

i) every condidote for Borough of Leonio elective municipol office; ii) every
condidote committee estoblished by or for the benefii of o condidote
for Borough of Leonio elective municipol office; iii) every joint
condidote committee estoblished in whole or in port by or for the
benefit of o condidote for Borough of Leonio elective municipoloffice;
iv) every politicol porty committee of the Borough of Leonio; v) every
politicol porty committee of the County of Bergen; ond vi) every
politicol committee, continuing politicol committee, or other form of
ossociotion or orgonizotion thot regulorly engoges in the support of
condidotes for the Borough of Leonio municipol or County of Bergen

elective offices or Borough of Leonio municipol or County of Bergen
politicol porties or politicol porty committees. The terms in the
foregoing definition hove the meoning prescribed in N.J.A.C. 19:25-1.7.

CONTRACT FOR PROFESSIONAT OR EXTRAORDINARY SERVICES



All controcts for "professionol services" ond "extrqordinory unspecifioble seryices," os

such term ore used in N.J.S.A.40A:1,l-5.

CONTRIBUTION
Hqs the meoning prescribed in N.J.A.C . 19:25-1.7.8y woy of illusirotion ond not

limitotion, this definition includes pledges, loons, ond in-kind contributions.

s re-2
Prohibition on owording public controcts lo cerloin conlribulors.

A. To the extent thot it is not inconsisteni with stote or federol low, the
Borough of Leonio ond ony of its deportments, instrumentolities or
purchosing ogents sholl not enter into ony ogreement or otherwise
controct to procure "professionolservices," os such term is defined ot
N.J.S.A.40A:1 \-2(6) ond used ot N.J.S.A.40A:ll-5(l)(o)(i),qnd/or bonking,
insuronce or other consulting service (hereinofter "professionol services"),

nor "extroordinory unspecified services" os such term is defined of N.J.S.A.

4OA:l t-2(7) ond used ot N.J.S.A.40A:l l-5(l)(q)(ii), ond/or medio, public
relotions, lobbying, porking goroge monogement or other consulting
ond/or m61no gemeni service (hereinofter "extroordinory u nspecified
services") from ony business entity if such business entity hos solicited or
mode ony contribution to i) o condidote, condidote committee or joint

condidotes' committee of ony condidote for elective municipol office in
Borough of Leonio or o holder of public office hoving ultimote
responsibility for the oword of o controct, or ii) to ony Borough of Leonio or

County of Bergen politicol committee or politicol porty committee, or iii)

to ony continuing politicol committee or politicol oction committee thot
regulofly engoges in the support of Borough of Leonio municipol or

County of Bergen elections ond/or Borough of Leonio municipol or

County of Bergen condidotes, condidote committees, joint condidote
commiitees, politicol committees, politicol porties, politiccll porty
committees (hereinofter "PAC") in excess of the thresholds specified in

Subsection C within one colendor yeor immediotely preceding the dote
of the controct or ogreement.

No business entiiy which submits o proposol for, enters into negotiotions
for, or ogrees to ony controct or ogreement with the Borough of Leonio or

ony of its deportments or instrumentolities for the rendition of professionol

services or extroordinory unspecified services sholl knowingly solicit or
moke ony contribution to i) o condidote, condidote committee or joini
condidotes' committee of ony condidote for elective municipol office in

Borough of Leonio, or o holder of public office hoving ultimote
responsibility for the oword of o controct, or ii) to ony Borough of Leonio or

County of Bergen politicol committee or politicol porty committee, or iii)

ony PAC between the time of first communicotion between thot business

entity ond the municipolity regording o specific ogreement for
professionol services or extroordinory unspecified services ond the loter of
the terminotion of negotiotions or rejection of ony proposol, or the

B



completion of the performonce or specified time period of thot controct
or ogreement.

C. The moneiory thresholds of this chopter ore i) o moximum of $300 per

colendor yeor eoch for ony purpose to ony condidote or condidote
committee for moyor or governing body, or $500 per colendor yeor to

ony joint condidotes' committee for moyor or governing body, or $300 per

colendor yeor to o politicol committee or politicol porty committee of the

Borough of Leonio; ii) $500 moximum per colendor yeor to o County of
Bergen politicol committee or politicol porty committee; ond iii) $500
moximUm per colendor yeor to ony PAC. However, for eoch business

entity porty to o controct for professionol or extroordinory unspecified
services os defined in Subsection A, or engoged in negotiotions for o

controct defined in Subseciion A, when such business entity's contribution
is oggregoted with oll "persons" defined in the definition of "business entity"
in g 19-,|, Definitions, obove, by virtue of their offiliotion to thot business

entity porty, o moximum of $2.500 to oll Borough of Leonio condidotes,
condidote commitiees, joint condidote committees, ond holders of
public office hoving ultimote responsibility for the oword of o controct, oll

Borough of Leonio or County of Bergen politicol committees ond poliiicol
porty committees os described herein combined, without violoting
Subsection A of this section.

D. For purposes of this section, the office thot is considered to hove ultimote
responsibility for the oword of the controct sholl be i) the Borough of
Leoniq Moyor or governing body, if the controct requires opprovol or

oppropriotion from the Moyor or governing body, or ii) the Moyor of the
Borough of Leonio, if the controct requires opprovol of the Moyor, or if o
public officer who is responsible for the oword of o controct is oppointed
by the Moyor.

E. Rules regording subcontroctors. No person moy be oworded o
subconiroct to perform under o controct subject to this chopter, if the
subcontroctor would be disquolified by Subsection A from receiving the
controci of the time thot the subcontroct is oworded. Nor moy ony
person who would be disquolified by Subsection A from receiving the
controct perform substontiolly oll of obligotions described in o controctfor
professionol or extroordinory services thot is subject to this chopter'

s re-3
Contribulions mode prior to effective dqle.
No contribution or solicitotion of contributions mode prior to the effective dote of this

chopter sholl be deemed to give rise io o violotion of this chopter.

s re-4
Controct renewol



No controct subject to this chopter moy be renewed, extended, or moteriolly

modified unless the resulting renewol, extension, or modificotion would be ollowoble
under the provisions of this chopter if it were on initiol controci.

s re-s
Conlribulion slolement by business enlity.

A. prior to owording ony controct or ogreement to procure professionol services or

extroordinory unspecified services from ony business entity, the Borough of
Leonio or its purchosing ogents ond deportments, os the cose moy be, sholl

receive o sworn stotement from soid business entity which is the intended
recipient of soid contrqct thot he/she/it hos not mode o contribution in violotion

of g I g-2 of this chopter. The Borough of Leonio, its purchosing ogents ond
deportments sholl be responsible for informing the Moyor ond Council thot the

oforementioned sworn stotemeni hos been received ond thot the business

entity is not in violotion of this chopter, prior to owording the controct or

ogreement.

B. A business entity sholl hove o continuing duty to report to the Borough of Leonio

ony contributions ihot constitute o violoiion of this oct thot ore mode during the
negotiotion, proposCIl process or the durotion of o controct. The Borough of
Leonio, its purchosing ogents ond deportments sholl be responsible for informing

the governing body within l0 business doys ofter receipt of soid report from the
business entity or of the next Moyor ond Council meeting following receipt of

soid report from the business entity, or whichever comes first.

C. The certificoiion required under this subsection sholl be mcrde prior to entry into

the controct or ogreement with the Borough of Leonio, or prior to the provision

of services or goods, os the cose moy be, ond sholl be in oddition to ony other
certificotions thot moy be required by ony other provision of low'



SWORN VENDOR ACKNOlVTDGEMENT FORM

Required Pursuant To Borough Code l9-2,regardless of award amount

Part I - Vendor lnformation

Vendor Name:
Address:
City: State

The undersigned being authorized to certi$, hereby certifies that the submission provided herein represents

compliance *it| tt . provisions of Borough Code l9-2 and as represented by the Instructions accompanying this

form.

Signature Printed Name Title

Part ll- Contribution Disclosure

Disclosure requirement: Pursuant to Borough Code 19-2. this disclosure must include all repoftable

political contributions (more than $300 per election cycle) over the 12 months prior to submission to the

tommittees of the government entities listed in the ordinance provided by the local unit.

! Check here if disclosure is provided in electronic form.

r Name Recipient Name Date Dollar Amount
$

n Check here if the information is continued on subsequent page(s)



Gontinuation Page

Pase of

VendorName:

ontributor ame Recipient Name Date Dollar Amount
$

Subscribed and swom before me this day of-,2
(Affiant)

(Notary Public)

My Commission expires

(Print name & title of affiant)

Signature:

Date:





DISCLOSUITE OF PROHIBITED INVESTMBNT ACTIVITIES IN IRAN. RUSSIA AND BELARUS
P.L.2022, c. 3, N.J.S.A. 52:32-55 et seq., N.J.S.A. 40A:ll-2.1, N.J.S.A. 18A:18A-49.4

PART 1

COMPLETE PART 1 BY CHECKING ONE OF THE TWO BOXES BELOW
Pursuant to law, any person or entity that is a successful bidder or proposer, or otherwise proposes to enter into or renew a contract, for goods

or seruices must complete the certification below prior to contract award to attest, under penalty of perjury, that neither the person or entify,

nor any parent entity, subsidiary, or affiliate, is identified on the Depattment of Treasury's Russia-Belarus list or Chapter 25 list as a person or

entity engaging in prohibited activities in Russia, Belarus or Iran. Before a contract for goods or services can be amended or extended, a

person oi entity must certifu that neither the person or entity, nor any parent entity, subsidiary, or affiliate, is identified on the Department of
Treasury's Russia-Belarus list. Both lists are found on Treasury's website at the following web addresses:

https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdfyryw.s!g!9J]i

As applicable to the type of contract, the above-referenced lists must be reviewed prior to completing the below certification. A person or

entity unable to make the certification must provide a detailed, accurate, and precise description ofthe activities ofthe person or entity, or ofa
parent entif, subsidiary, or affiliate, engaging in prohibited activities in Russia or Belarus and/or investment activities in Iran. The person or

Lntity must cease engaging in any prohibited activities and provide an updated cefiification before the contract can be entered into.

If a vendor or contractor is found to be in violation of law, action may be taken as appropriate and as may be provided by law, rule, or

contract, including but not limited to imposing sanctions, seeking compliance, recovering damages, declaring the party in default, and seeking

debarment or of

CERTIFICATION
I, b"trg d"1y.*"* 

"pon 
my oath, hereby represent and state that the foregoing information and any attachments there, to the best ofmy

knowledge, are true and complete. I attest that I am authorized to execute this certification on behalfofthe above-referenced person or entity. I
acknowledge that Colts Neck Township is relying on the information contained herein and hereby acknowledge that I am under a continuing

obligation from the date of this certification through the completion of any contracts with Colts Neck Township to notifr Colts Neck

Township in writing of any changes to the answers of information contained herein. I acknowledge that I am aware that it is a criminal offense

to make a false statement or misrepresentation in this certification. IfI do so, I recognize that I am subject to cdminal prosecution under the

law and that it will also constitute a material breach of my agreement(s) with Colts Neck Township and that Colts Neck Township at its option

may declare any contract(s) resulting from this certification void and unenforceable.

Printed Name of Authorized Agent Signature of Authorized Agent

AND
I certify. pursuant to 1aw that neither the person or entity listed above, nor any parent entity subsidiary of affiliate appears the N .J

Depaftment of Treasury' s lists of entities engaged ln prohibited activities 1n Russia or Belarus pursuant to P .L, 2022, c -t of ln investment

activities tn Iran pursuant to P .L. 20 1 ') 25 ("Chapter 25 List") I further certiff that I am the person listed above, or am an officer or

representative of the entity listed above and am authorized to make this certification on ts behalf.
2 and and tlte

tF UNABLE TO CERTIFY
I am unable to certify as above because the person or entity
Russia-Belarus list and/or Chapter 25 Iran list. I will provide
Part 2 belov', and sign and complete the Certijication below.

and/or aparenl entity, subsidiary, or affiliate is listed on the Depaltment's
a detailed, accurate, and precise description oJ the activities as directed in

Failure to orovide such will Drevent award ofthe contract to the oerson

or entitv. and appropriate penalties. fines. and/or sanctions will be assessed as provided bv law.

PART 2

PROVIDE RELATED TO IN ORBELARUS

INVESTMENT ACTIVITIES IN IRAN. You must provide a detailed, accurate, and precise description ofthe activities ofthe person or entity,

or ofa parent entity, subsidiary, or affiliate, engaging in prohibited activities in Russia or Belarus and/or investment activities in Iran in the

space below and, ifneeded, on additional sheets provided bv vou.

C o mp any N am e /P e rs o n / E n t itY

DateTitle


