PARENT POLICY MANUAL

LEONIA RECREATION SUMMER CAMP
REGISTRATION
To attend the Leonia Recreation Summer camp a registration packet must be filled out completely with payment.  The Acknowledgement page at the end of the packet must be signed also.

DAILY PROCEDURES
For your child’s safety, we require you or your child check in with the counselors.  They will in turn issue attendance records to Head Counselor staff.  IF YOUR CHILD IS NOT SIGNED IN WITH COUNSELOR WE CANNOT BE RESPONSIBLE.  Children are not allowed to leave our supervision until a parent/guardian picks them up or a WALK HOME ALONE form is filled out prior to camp’s start.  If a change in pick up procedure is necessary, call 201-592-5783 and give the Office Staff the person’s name and relationship to child, or fill out a form with the information provided.
FORMS
The confidential information provided must be filled out and given to the Recreation Department before the child’s attendance at camp.  The confidential form is to aid the counselors in understanding your child and providing him/her with an enjoyable experience: these forms also provide us with important information in case of an accident.  These forms are kept on file at the Leonia Recreation Department.  Information is released to staff and medical and/or emergency personnel only on a “need to know” basis.

PICK UP AND DROP OFF
Day Camp activity hours are from 9:00 am to 2:00 pm.  There is no supervision before this time.  Please read attached Policy as to tardiness in picking up your child/children.  A reminder there is no double parking in the Library lot and those dropping off at ACS should be aware of Borough parking laws.
LUNCHES
The campers must bring their own lunch to camp unless specifically designated a Lunch day.  We DO NOT have refrigeration to store lunches.  Make sure lunches DO NOT contain food that may spoil without refrigeration.  Please write your child’s name on his/her lunch box.  Water will be provided throughout the day.
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PARENT COOPERATION

Parents will be provided with a camp calendar with all the events for the summer session.  Please cooperate with staff by adhering to all policies and procedures.  Communication is very important, so talk to the staff and to your child about the program.  Your feedback is very important to us.
MONEY BROUGHT TO CAMP
The Leonia Recreation Department understands that parents/guardians may wish to send cash with campers for lunches, concessions or field trip items.  However, this causes a problem with those campers who do not have money.  We ask all parents not to send money to camp for personal purchases.  The Leonia Recreation Department will not be responsible for any money, lost or stolen, from campers.  
SWIMMING
Supervised swimming will be held at the Leonia Swim Club, Grand and Moore Avenue.  You will be responsible for sending your child’s swim attire, towel and sunscreen on the designated days.  PLEASE put your child’s name on everything that they bring to camp, towels, sunscreen, swim suits, etc.

INJURIES
Camp programs include indoor and outdoor activities and games.  The staff will do their best to provide each camper with a safe experience.  Parents can help by providing their children with appropriate attire including closed-toe shoes and hats.

If your child is seriously injured, the camp directors will take whatever steps are necessary to obtain emergency care.  These steps may include but are not limited to:

1. Attempt to contact the child’s parent/guardian.  (Emergency contact)

2. Contact your physician or medical center for assistance.

3. Call an ambulance or paramedic. (Englewood Medical Center EMTS.)

4. Have the child taken to the hospital in the company of an adult staff member.
ILLNESS
If a contagious disease is suspected (measles, mumps, chicken pox, poison ivy, lice, etc.) the parents will be notified immediately to pick child up.  Please also let the office staff if your child develops a contagious disease during the course of the camp season, so we may contact the other parents to take necessary precautions.
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MEDICATIONS
Please make sure medications have been given prior to arrival at camp.  Please inform the staff in writing about any medication issues, including medications that will need to be taken during camp hours.  Please note:  THE LEONIA RECREATION STAFF WILL NOT BE RESPONSIBLE FOR ADMINISTERING MEDICATIONS.

LOST AND FOUND
Campers are responsible for their own belongings (clothes, coolers, money, etc.)  Please put your child’s name on everything he/she brings to camp.  We will keep a Lost and Found Box at the camp. Shelter House.  The Recreation Department assumes no responsibility for your child’s personal belongings.  We strongly discourage bringing anything of any value to camp.

DISCIPLINE
The Leonia Recreation Department bases discipline on respect for the child’s self-esteem and respect for others.  Discipline for inappropriate behavior will focus on consequences, rather than punishment, to help children self manage their behavior in the future.  Counselors assist children in self-management through reminders, redirection, and discussions about consequences.  When children consciously make a choice to ignore expectations, consequences in line with the behavior will follow.   
Behavior that affects other children, counselors, or supervisors, such as but not limited to, swearing, verbally or physically fighting, leaving the group, name calling, refusal to obey directives of counselors, intimidation and refusal to participate will result in an arranged conference with parent and directors.  The Leonia Recreation Department reserves the right to remove any child from the program if he/she does not follow the rules and regulations set forth by the camp staff.

**NOTE:  Suspensions and expulsions from camp will not warrant any form of a refund.
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CAMP ATTIRE
Campers will participate in a number of activities that may be “Messy.”  We will be doing some arts/crafts as well as some outdoor play.  Do not send your child in nice clothes.  We will get dirty and wet most camp days.

Children are encouraged to wear their bathing suits under their clothes on swim days.  Restrooms will be available if the child wishes to change clothing.  All campers must wear closed toe shoes (i.e. sneakers).  Children without closed toe shoes may not be allowed to participate in certain camp activities for their safety.

SIGNED FORM
After reviewing the Parent Manual, signed forms are located at the very back.  Please sign and date and give back to your child’s counselor, or deliver to the Leonia Recreation Office, 370 Broad Avenue.  Thank you.
PARENT SIGNATURE FORM

**Please return to either counselor or Office Staff.

The Leonia Recreation Summer Day Camp Parent Policy Manual is designed to acquaint you with the Summer Day Camp program and to provide you with information about rules, regulations and guidelines.

Each parent is required to read, understand and comply with all of the provisions of the policy manual.  It describes many of your responsibilities as a parent/ guardian in relationship to the camp.

If there is anything in the policy manual that you do not understand or have issue with, please discuss it with the Camp Director, Assistant Camp Director,  Office Manager or Superintendent of Recreation.

I,____________________have read, understand and agree to comply with the policies set forth in the Leonia Recreation Summer Day Camp Parent Policy Manual.

Signature_________________________________ Date_____________
